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1.HaumMeHOBaHUE TUCHUILIAHBI
NudopmanmonHbie TEXHOJIOTUU B MPOPECCUOHAIBHON JAESTENBHOCTU

2. IlepeyeHb VIAHMPYEMBIX Pe3yJIbTATOB OCBOEHHUsS 00pa3oBaTeIbLHOMI
NporpaMmMbl (NepevyeHb KOMIIETEHIUH) € YKa3aHHWEM HHAMKATOPOB MX
AOCTHKEHNS U MJIAHUPYEMbIX Pe3yJbTATOB 00y4YeHHs MO JUCIHUILINHE

Hamnpasnenue noarotoku 38.03.05 «buznec-undopmarukay. [Ipoduns «T-

MEHEKMEHT B OusHece». Dopma oOydenus: ouHo-3a0uHast 2023 roj npuema

Kon HaunmenoBanue WHauKaTopsl TOCTHKEHUS PesynbraTel 00y4yeHust
KOMIIe- KOMITETEHIINT KOMITETEHIINT (BnaneHus, yMEHHS U 3HAHUS),
TEHLUH COOTHECEHHBIE C
KOMITETEHIMSMH/HHANKATOPAMH
JOCTHKEHHS
YK-4 CrnocobHOCTh HCIONb30Bath | 1. Hcnonssyer ocHOBHbIE | 1.3HaTh: COBPEMEHHBIE
NPUKJIAJHOE IPOTPAMMHOE | METOIBI M CPEJCTBA MOJTYyYEHHS, | HHPOPMAIMOHHBIE TEXHOJOTHH
obecrieueHne TPU PEUICHUM | IPEACTABICHHS, XpaHEHUs W | OOpaOOTKM  MAHHBIX;  YMETb:
npodeccroHaNbHBIX 3a/1a4 00paboTKN TaHHBIX. NIPUHUMATh pELIEHHEe B BHIOOpE
2. JleMOHCTpHpYeT BiaJieHHE | MH(GOPMAIMOHHBIX TEXHOJIOTHIt
npodeCCUOHATBHBI MU MTAKETAMH | 11 0OpaOOTKH TaHHBIX;
IIPUKJIAHBIX IIPOTPaMM. 2.3Hath! COBPEMEHHOE
3. BeiOupaer HEOOXOAMMOE | COCTOSHHE MPOTrPaMMHOTO
MPUKJIATHOE nporpaMMHOe | oOecrieyeHus
obecrieueHrne B 3aBUCUMOCTH OT | MPO(eCCHOHATBHOM o0rnacry;
penraeMoi 3agadm. YMeTh: TpaMOTHO HCIIOIH30BATh
4. Hcnome3yeT IpPUKIATHOE | IPOTPAaMMHBIC TPOAYKTHI MpPH
MpOrpaMMHOE OOecHeyeHne Uil | pelleHnH  NMpogecCHOHATBHBIX
pemneHus KOHKPETHBIX | 3aj1a4;
MPUKJIAIHBIX 337124, 3.3Harts! cneduky u
0COOEHHOCTH MPUKIIAQTHBIX
HPOrPaMMHBIX MPOJYKTOB,
UCIIOJIBb3YEMBIX B
npoQeCCHOHATBHOM o0acry;
YMeTh: OLEHHTh U ONTHMAJIBHO
BBIOMpAaTh M3  UMEIOIIUXCS
HPUKJIATHBIX MpPOrPaMMHBIX
MIPOJTyKTOB IIPOTrpaMMHOE
obecrieueHue, TI03BOJISTIOIIEE
3¢ P eKTHBHO PeIuTh
TIOCTABJICHHYIO 3a]1auy;
4.3narts! COBPEMEHHOE
MIPUKIIaIHOE POrpaMMHOE
obecrieueHue. YmeTh:
MIPUMEHSITh Ha MpaKTHKE
MIPUKIIIHOE POrpaMMHOE
obecriedeHne  UISI  pEUICHHUS
KOHKPETHBIX PUKJIAJHBIX 381a4.
YK-10 CriocobHOCTB ocymecTBiATs | 1. Uerko ommcwiBaeT coctaB W | 1. 3HaTh: OCHOBHBIC IPHHITUITEI

MOWCK, KPUTHYCCKU aHAJIH-
3UPOBaTh, 0000IIATh U CHC-
TEeMaTH3UPOBaTh HH(pOpMa-
U0, HCIOJB30BaTh CHC-
TEMHBIH TOAXOJ I perie-
HUS IOCTABJICHHBIX 3214

CTPYKTYpY TpeOyeMbIX IaHHBIX
U wHpOpPMAIMU, TPAMOTHO pea-
JMU3yeT Tpoleccsl HX cOopa,
00paboTKN ¥ UHTEPIPETALIH

2. OOOCHOBBHIBa€T CYIIHOCTBH
MPOUCXOJSIIETO, BBISBISIET 3a-
KOHOMEPHOCTH, TOHHMAeT IpH-
poay BapuadeTbHOCTH

3. ®opmyaHpyeT TMpU3HAK KIlac-
CHU(UKAINN, BBIICISACT COOTBET-
CTBYIOIIHE €My TPYIIBl OJHO-

OIMMCaHMs COCTaBa M CTPYKTYPHI
JAHHBIX U HHPOpPMAIIHH, a TAKXKe
MeTonbl €€ 00paboTKM YMeTs:

OpTaHHU30BHIBATH nporecc
TIONCKa, XpaHeHHs U 00paboTKH
nHpopmauny, UCTIONB3YS

TEXHUYECKUE CPEACTBA
2. 3HaTh: COBpEMEHHBIC TPUEMBI

000CHOBaHHUS CYIIHOCTH
MIPOUCXOISILETO, TEXHOJIOTUH
aHaJIn3a, 000011IeHNST u




POAHBIX «OOBEKTOBY», HICHTHU-
¢unupyer obmime  cBOCTBa
AIIEMEHTOB 3TUX TPYIII, OLCHH-
BaeT  MOJIHOTY  PE3yJIbTaTOB
KiIaccu(UKaluMu, — TMOKa3bIBaeT
MPUKJIAJHOE Ha3HAYCHHE KIIac-
CU(UKAIMOHH bIX TPYIIIL

4. TpamoTHO, JOTW4YHO, apry-
MEHTHPOBAaHO (QOPMHPYET COO-
CTBEHHBIC CYXACHHS W OLICHKH.
Otnnyaer (GakTel OT MHEHHIA,
MHTEPIPETALHH, OLIEHOK U T.J. B
paccyXIeHUsIX APYruX y4acTHH-
KOB JICATEIbHOCTH.

5. AprymeHTHpOoBa HHO H JIO-
THYHO MPEACTABISICT CBOKO TOY-
Ky 3peHHsl TOCPEICTBOM M Ha
OCHOBE CHCTEMHOTO OITUCAHWUSL.

cUCTEMAaTH3aluu  HUHGPOPMALUU
YMeTh: MPUMEHUTh Ha MPAKTHKE
COBPEMEHHbBIE METOIbI
BBISIBIIEHUS 3aKOHOMEPHOCTH,
HCIIOIb30BATh COBPEMEHHBIE
TEXHOJIOTHHU aHaIu3a,
00001IEHNsT M CHCTEMAaTH3aIUuU
nHdopManuu.

3. 3Hath: 3peKkTUBHBIC CIOCOOBI
UACHTU(DUKAIIMY OOIIUX CBOWCTB
9JIEMEHTOB, o0pazyrommx
rpynnsl YMeTb: (pOpMyIHpPOBaTh
MIPU3HAK Kiaccudukanmy,
BEIJICIIATH COOTBETCTBYIOIIUE
€My  Tpymmbl  OJHOPOJHBIX
«OOBEKTOBY.

4. 3HaTh: CHOCOOBI TPaMOTHO,
JIOTHYHO, apryMEHTHPOBaHHO
(dhopmMupoBath COOCTBCHHBIC
CY)XIEHHSI M OLEHKU. YMETh:
YEeTKO  OTiIMYath  (akTel  OT
MHEHUI], HHTEpIIpeTanuii,
OLICHOK H T.]I.

5. 3HaTh: METOAUYECKHE
MPUEMBI, TPUMEHSIEMBIC TpH
CHCTEMHOM aHalnM3e MPOoOIeMBI
A 00BEKTA. YMeTh:
apryMEHTHPOBaHHO M JIOTHYHO
MPEICTaBIATh  CBOIO  TOUKY
3peHuUs

YK-11

CriocoOHOCTb K ITOCTAHOBKE
mened W 3a7ad HCCieIoBa-
HHUH, BBHIOOPY ONTHMANbHBIX
nyTeil 1 METOAOB UX JIOCTHU-
JKCHUA

1. ApryMeHTUpOBa HHO MEPEXO-
JIUT OT TIEPBOHAYAIBLHOU CyOB-
eKTUBHON (OPMYIHUPOBKH IIPO-
OeMBI K IIeIOCTHOMY CTPYKTY-
PUPOBAHHO MY OIMCAHHIO IPO-
OyIeMHO CUTyaIuH.

2. OOOCHOBBIBAaCT CHCTEMHYIO
(OopMyTHPOBKY LETH W IOCTa-
HOBKY 33J1a4M yIPaBICHHS.

3. B3BElIEHHO U CHUCTEMHO MOJI-
XOAWT K AaHAIN3y CHTYallHH,
(opMyTHpOBKE KpPHTEpHEB U
yCIIOBHH BbIOOpa

4. Kputndeckn mepeocMBbICINBa-
€T CBOW BBIOOp, COMOCTAaBISS C
AIBTEPHATHUBHBIMU  TIOJXOIaMH.
OneHuBaeT TMOCIEACTBHS TPH-
HUMAaeMbIX PEIICHUH, YYUThIBas
HEOUEBHJHBIC IETIOYKH  «II0-
CJIC/ICTBHS TIOCJICACTBHI»
(«IpUYMHBI TIPUYMH») W KOH-
TYpHBIE CBSI3H.

5. KoppekTHo ucnonbs3yer mpo-
HeIyphl IIeJIenoaranus, J1eKoM-
MO3UIMY M arperupoBaHusi, aHa-
TM3a W CHHTE3a IPHU PpEIIeHUHN
MPaKTUYEeCKUX 3a4ad  yIpaBe-
HUS W TIOATOTOBKE AaHAIUTHYC-
CKHX OTYETOB.

6. Jlorn4Ho, MOCIIEAOBATENBHO 1
yOeuTeNbHO M3JaraeT B OTYETE
LeNnu, 3afadd, TEOPUI0 U METOo-
JIOJIOTHIO  UCCIICIOBaHMsS, pe-

1.3naTp — Kak chopMyIHpPOBATH
npobiieMy VYMeTh — CHCTEMHO
OIUCaTh MPOOJIIEMHYIO CUTYaIIUIO
2.3Hath - IIPUHLIMIIBI
(GOpMYJIMPOBKH IEM M 3a1ad
UCCIIENOBAHUA YMmers -
00OCHOBBIBaTh I€JIb M 3aJaud

YTIpaBICHUS
3.3HaTb — METOABI OCHOBEI
aHanM3a CHUTyalun YMeTb —
copMUpOBaTh  KPUTEPUH U
000CHOBATh BEIOpaHHOE
perieHue

43HaTh — Kak  BBIOpaTh
ONTUMANFHOE  peIIeHHe U3
AIbTEPHATHBHBIX BapUaHTOB
YMeTh — OICHHUTh KPHUTHYECKH
TTOCTICICTBUS MIPUHUMAEMBIX
peuieHuii

5.3HaTh — NMpHEMbl UHIYKIHUU U
JeNyKIMM aHalu3a M CHUHTE3a,
JEKOMIIO3UILIUU U arperupoBaHus
YMeTs — pemath NpakTHYECKHE
3a[]audl YIpaBIECHUS U TOTOBUTH
AHATTUTHYECKHUE OTYETHI

6.3HaTh - JIOTHKY u
MTOCTIeI0BATENbHOCTh
MIPOBEJCHNUS HCCIEIO0BaHUS
YMeTp — apryMeHTHPOBAaHHO
W3JI0KUTh 1EeITb, 3a7a4M, TEOPHs,
METO/IbI UCCIEI0BAHUS U CAETATh
HA 3TOW OCHOBE CBOU BBIBOJBI
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3yJIbTAaThbl U BBIBOABI.

3. MecTO AMCHUIIIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOI NPOrpaMmMbl
Hucuumnuna «MHQOpMaOHHBIE TEXHOJIOTHU B MPO(ECCUOHAIBHON ACSITEeNbHO-
CTH» OTHOCHTCS K IUKIy Marematukd u uHbopmatuku 38.03.05 «bwusnec-
uHpopmatuka» npodpmib «1T-MeHeKMEeHT B OU3HECE»

4. O0beM AMCHUILIMHBI(MOAYJISI) B 3a4eTHBHIX €IMHHMIAX U B aKaje-
MHYECKHX 4Yacax ¢ BblIeJleHHeM 00beMa ayJIUTOPHOHW (JIeKIMH, CEMHUHA-
PbI) U CAMOCTOSITEJILHOW PAa00THI 00yUYalOIIUXCS

2021 rox nmpuemMa, O4HO-3a04Hast popMaoOyyeHus

Bup yae6HOH pabOThI IO AUCITUTUINHE Bcero Cemectp 2
(B 3/e m yacax) (B gacax)
OO1ast Tpy10eMKOCTh JUCIUTLTHHBI 33.e., 108 u 33.e., 108 u
Konmaxmmuas paboma - Ayonmopnule 16 16
3AHAMUS
Jlekyuu 4 4
Cemunapnol, npaxmuyeckue 3aHsmus 12 12
Camocmosmenvras paboma 92 92
Bun tekyiero KoHTpoIIs Konmponvuas Konmponvuas
paboma paboma
Bun npomexyTo4HON aTTecTaluu 3auem 3auem

5. Conepskanue AMCHUIIMHBI, CTPYKTYPUPOBAaHHOE MO TeMaM (pa3jae-
JlaM) AMCHUILIMHBI ¢ YKa3aHUEM MX 00beMOB (B aKaJleMUYECKHX 4acax) U
BH/I0B Y4€OHBbIX 3aHATHI

5.1 CoaepxaHue TUCHUTNJIUHBI

Tema 1. Undopmanus u 3Hanus B OusHece. NHpopManmoHHbIe pecypcChl
OpPraHu3anuu.

Janubie, nHpopmanus, 3HaHus. busHec-uHpopmalvs, €€ BUIbI U CBOWCTBA.
Ponb O6usnec-undopmaimu B opranuzanuu. Mudopmarmonnsie pecypebl, HHGOP-
MalMOHHBIE MPOIYKTHI U yciayrd. MHQopMannoHHbIe pecypchl OpraHu3aiiu, Ux
BUJIbI. ['ocyapcTBEHHBIE 1 KOMMEpPUYECKHE MH(POPMALIMOHHBIE PECYPChl, U UX HC-
MOJIb30BAaHUE JUIsI TOJydeHHs] WH(GOpMAIMM, XapaKTepU3YIOIIEH esITeIbHOCTh
koMMepueckux kommanuii Ha npumepe CITAPK, Bloomberg, Thompson Reuters.
[Tonsitue u cTpykTypa mpaBoBoi mHpopManuu (oduinranbHas, HeopuIuaaIbHasl,
uHbOpMaIUs UHAUBUIYAIbHO-TIPABOBOTO XapaKTepa).

Tema 2 TexHosiorum NoucKa M aHajJu3a UHGPOPMALMU B CHPABOYHO-
npaBoBbIX cucremMax [loHsTHEe cnpaBOYHO-TIPAaBOBBIX cucTeM. Kiaccudukarus
CHPaBOYHO-TIPABOBBIX CHUCTEM, 0030p POCCUHCKOrO pbiHKA. TexHoyoruu peanusa-
MM CIIPABOYHO-TIPABOBBIX CUCTEM. DYHKIMOHAI CIPABOYHO-IPABOBBIX CHUCTEM.
3agauM, pelIaeMble C IMOMOIIBIO CIPABOYHO-TIPABOBBIX cHUCTEM. CHpaBOYHO-
npaBoBasi cuctemMa Kouncynerantllnmtoc. MHpopManmoHHbie pecypchl CHCTEMBI.
Bo3moskHocTu cuctembl. Pa3nuyHble BBl MOMCKA U COXpaHEHHUs MHMOpMaIuu.
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Ananutndeckue Marepuanbl Koncynbrantllntoc. CnpaBodHO-mpaBoBas cuUcTeMa
["apant. MapopmanmonHo-nipaBoBoe odecrieueHne. OCHOBHbBIE BUBI 33]1a4 U CIIO-
COOBI MX PEIICHHUS.

Tema 3. TexHoJIOTMM M CHCTEMbI NMOATOTOBKH TEKCTOBBIX JOKYMEHTOB
dopMaThl TEKCTOBBIX JOKYMEHTOB M MX 0coOeHHOCTU. O0IMe TpeOoBaHUSI CTaH-
JapTOB K 0(hOPMIICHUIO TEKCTOBBIX JTOKYMEHTOB. YTpaBJICHUECKAs IOKyMEHTaIUs
u ee Ha3zHayeHue. Hayunas noxkymenrtanus. TOCT 7.32-2001. PaGoTa ¢ TEeKCTOBBI-
MU JokymeHTaMu. CpelcTBa aBTOMATH3allMU MOJATOTOBKU JIOKYMEHTOB. TekcTo-
BbI miporieccop MS Word u ero BO3MOXKHOCTH TIPH TTOATOTOBKE YITPABICHYCCKOM
¥ HAyYHOM JTOKyMEHTaluu. TEeXHOJIOTHH CTUIEBOro oopmiieHus: TekctoB. [loaro-
TOBKa CJIOXKHBIX JOKyMEHTOB. [11abmonbl u ux npuMenenue. [loaroropka nucem u
pacchuloK. PenakTopckas mpaBka U ynpasiieHHe npuMmedanusamu. [lyOnukanus go-
kymeHToB B Web. Pabota ¢ nokymentamu B popmate pdf. KomnexktuBHas padota ¢
TEKCTOBBIMU JIOKYMEHTaMHU. 3allldTa TEKCTOBBIX JTOKYMEHTOB. Mcmonb3oBaHue
MaKpoKoMaH/I TipHu padoTe ¢ TekctoM. OLE-TeXHOI0run nHTerpalnuu JaHHbIX U UX
UCITIOJIb30BaHUE BO Bcex npuioxkenusx MS Office.

Tema 4. Texnosiornu o0padoTku M aHaAN3a HHPOPMANMU TAOJIMUYHBIX
AOKYyMeHTOB TabiuyHble JOKYMEHTHI Kak (GopMa MpeACTABJICHHS YyIpaBJicHUYE-
CKOM U HayyHOUW mHopmaruu. TexHoIoruu paboThl ¢ TaOJIMYHBIMU JTOKYMEHTA-
Mu. OcHOBHBIE TpeOOBaHUS K OQOPMIICHUIO TaOJIWYHBIX JOKYMEHTOB: MOHITHE U
CTPYKTypa TaOJulbl, OCHOBHbIE TpeOOBaHUS K (OpME U MOCTPOEHHUIO TAOIUL.
TabnuuHbIi npoleccop: BUAbI U OCHOBHBIE BO3MOXKHOCTU. OO11ast XapaKTepucTH-
Ka COBPEMEHHBIX TaOJMUUYHBIX MpoleccopoB. HacTpoiika TabnuyHOTO mpoliieccopa
MS Excel u ycranoBka napametpoB. Onepanuu ¢ paboyeil KHUTOM U ee dJIeMEeH-
TaMU, U3MEHEHUE CBOMCTB 3J€MEHTOB. Bripaxkenus u onepamnuu. CrnocoObl aape-
caiuu: aOCONIOTHBIE W OTHOCUTENbHBIE aapeca. MMeHa syeek M AMANa3oHOB.
dopMaThel aHHBIX. ABTOMAaTH3alus BBoJa AaHHBIX. dDopmaTupoBaHHE TAOIUII.
CruneBoe odopmiuenue tadbmurl. CopTupoBka HaHHBIX. OUIBTPHI U UIBTPALIUS
naHHbIX. [IpoMexxyTouHble UTOTH. Y ClIOBHOE (hopMaTUpPOBAHUE, YIIPaBIECHUE TIpa-
BUJIaMU. BbIUucClieHusT B SJEKTPOHHBIX Tabnuiax. Mcmoap30BaHHE BCTPOEHHBIX
dbynkuumii. Kareropun dyukumii. [Ippumenenue BCTpoeHHbIX DYyHKIMIM 17151 GUHAH-
COBOTO aHAIM3a U CTATUCTUYECKUX BBIUUCICHUN. DYyHKIIMU MaccuBOB. | 'paduue-
CKH€ WHCTPYMEHTHI JJI BU3yan3aluu MHGOPMAIMKU B DJIEKTPOHHBIX TaOIUIIaX.
[Toctpoenne guarpamMm pas3auuHbIX TUNOB. CrnapkiaitHel. Mcnosib3oBaHue aua-
rpamMM JJIsl pelIeHus 3aia4y anmpoKCUMAIlUU U TTPOTHO3UpoBaHus. JInHUs TpeHna,
ypaBHEHUE JUHUM TpeHJa. [IpumMeHeHue 3JIeKTpOHHBIX TaOIUI] AJis1 aHalu3a J1aH-
HbIX. KoHcommmanus qaHHbIX, CBOIHBIC TaOIUIBI U AuarpaMmbl. CIIUCKU U paboThI
C HUMHU. DJIEMEHTHI ClICHapHOTO aHaiu3a. Pemenue ypapHeHui (moa0op mnapamer-
pa), peleHre 3aaa4d ontuMusaiuu (Haacrpoiika «llouck pemenus»). CtaTuctuye-
CKUI aHAJIN3 C UCIOJIb30BaHUEM HaJcTporku «llaker ananuza». Moaenp TaHHBIX
MS Excel. Co3ganue u ucmnoiab30BaHre MakpokoMmann (mMakpocoB) B MS Excel.
CpenctBa 3aiuThl TAOJIUYHBIX JOKYMEHTOB.

Tema S. TexHoJiorMM MOATOTOBKH KOMIBLIOTEPHBIX mnpeseHTanuil I1oHs-
TUE W Ha3HaueHue npe3eHTtauuu. [Ipornecc co3nanus npeseHtaunu. OcoOeHHOCTH
CO3JaHMs MPE3ECHTALUU O KOMIIAHUM C UCIOJIb30BAHUEM KOPIIOPATHUBHOIO JM3aii-
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Ha. ba3oBbIe MHCTPYMEHTHI CO3/IaHMsl MIPE3CHTAINA: PUCYHKH, TAOJIUIIBI, TPAPUKH.
CooTBeTCTBUE 3a/1au MPE3CHTAIMKM UCIOJb3yeMbIM 00bekTaM. [IpaBuna moctpoe-
HUS TEKCTOBBIX CJailIOB W MPOEKTUPOBAHUE CIIAWJIOB ¢ pucyHkamu. CtuieBoe
oopmieHHE Tpe3eHTaluu. BO3MOXKHOCTH HCIOIb30BaHUSI aHUMAIMM B OU3HEC-
npe3eHTanuax. OCHOBHbIE OIIMOKK Tpe3eHTanui. O030p phIHKA MHCTPYMEHTOB
JUTSL TIOCTPOCHHUSI MPE3CHTAINM, MCIIONIb30BaHUE OHJIaiiHcepBUCcOB Prezi m Canva.
Cucrema npeseHtanmonHon rpaduku MS PowerPoint: Ha3HaueHue, BO3MOXKHO-
ctu, uaTepdeiic. Texnonorus padbotsl B cpeae MS PowerPoint.

Tema 6. OCHOBBI TEeXHOJIOTHH COBMECTHOM (KOJJIEKTUBHOW) padoThI
[TnmanupoBanue U opraHu3alys padoyero BPEMEHHU C MOMOIIbIO TEXHOJIOTUN KOJI-
JeKTUBHOU paboThl. [IpuHIMMIBI TaliM-MEHE)KMEHTa Kak OCHOBa 3()QeKTUBHOMN
KOJUIEKTUBHON paboThl. «OOIavHbIe) TEXHOJOTMH U OpPTaHHU3al[dd TMPOIEAYp
pa3menenus u xpanenusi nadopmanuu (OneDrive, Google Jluck, Anaekc [uck),
coBMecTHOM paboThl ¢ fokymeHnTtamu (Office 365, Google Docs). MS Outlook kax
CPEIICTBO TMOJACPKKH TMOYTOBBIX CEPBUCOB, IJIAHUPOBAHMS, OpPTraHU3AMH JCs-
TEJILHOCTH W KOHTPOJIS MCIOJHEHHs paboT. HacTpoiika kameHmapsi, KOHTAaKTOB,
JUYHBIX U KOPIIOPATUBHBIX Mepornpustuil. [Inanupoanue, BeieHne U yueT 3ajad.
OpraHuzaiysi COBMECTHOTO JIOCTyTMa COTPYTHUKOB OpPTaHU3aIUH.

5.2 YueOHO-TeMaTHYECKUH IJIAH
2021r. npuema, 0OYHO-3a04YHas1, 2 CEMECTP

Ne | HaumeHoanue TpynoeMKkocTs B Dopmbl

n/ TeM (pa3zernoB) gacax TEKyIIETo

o JUCIUATIIINHBI Bcer Aynaurtopnas pabota Camoct- KOHTPOJIA

0 O6mas, | Jlekuu | Cemuna | 3ansaTus OATEIbHA ycnesaemoct
B T.4.. u Ppbl, B MHTE- s padota "
npak- pakt
THY HMBHBIX
eCKue (dhopmax
3aHIATHS

1 | Tema 1. WHdop- ObcyxaeHve.
Maums U 3HaHUSA B Onpoc.
6u3Hece. 18 1 0 1 i 17 Brimonnenue u
NHpopMaLMOHHBI 3aIuTa mpak-
e pecypchbl THYECKHUX 3a-
opraHusaumu. JTaHUH.

2 | Tema 2 TexHono- ObcyxaeHue.
r’MnM NOUCKa U Onpoc.
aHanusa uHoop- 18 3 1 5 i 15 Brimonnenue u
Mauuu B cnpa- 3aIuTa mpak-
BOYHO-NPaBOBbIX THYECKHUX 3a-
cucremax IAHUH.

3 | Tema 3. TexHono- Ob6cyaeHwe.
TMW U CUCTEMDBI Onpoc.
NOArOTOBKM TeK- BrimonHenue
CTOBbIX JOKYMEH- 18 2 1 1 - 16 U 3amuTa
TOB TIpaKTU4e-

CKHX 3a7a-
HUH.




Tema 4. TexHono- ObcyxaeHune.
rmm o6paboTkn n Onpoc.
aHanu3a nHoop- 18 3 1 2 i 15 BbinosHeHWe K
Mauun Tabanu- 3almTa Npak-
HbIX LOKYMEHTOB TUYECKMX 3a-
OAHUN.
Tema 5. TexHono- ObcyxaeHue.
TN NOArOTOBKM Onpoc.
KOMI‘IbPOTepl-‘l‘bIX 18 4 1 3 i 14 BbinoaHeHue u
npeseHTaLmM 3almTa Npak-
TUYECKMX 3a-
OaHUN.
Tema 6. OcHOBbI ObcyaeHue.
TEXHO/10rnl co- Onpoc.
BMeCTHOI\/'Iv(KOH- 18 3 0 3 i 15 BbinosiHeHUe 1
NEKTUBHOM) pabo- 3alLMTa NpakK-
bl TUYECKMX 3a-
LELTIZE
B nenom no 108 16 4 12 ) 92 KonTtponsHas
JUCITUTITHHE pabota

5.3. Conep:xanue CeMUHAPOB, MIPAKTHYECKUX 3AHATHI

HaumeHnoBaHue TeM
(paznenoB) mwcUUm-
JIMHBI

[lepeuens BompocoB [yt OOCYXKIEHUS Ha CEMHHApCKUX,
MIPAaKTHYECKUX 3aHATHSAX, PEKOMEHIyeMble HMCTOUYHHKH M3
paszenos 8,9

®opmBl TIPOBEICHUS 3a-
HATHI

Tema 1. Madopmanus u
3HaHUsA B Om3Hece. VH-
(bopmaroHHBIE pecyp-|
Chbl OpraHU3alnH.

1. WudopmaunoHHble pecypchl OpraHuM3allid U UX pPOJib B
00eCTIeYeHNH JeSITeIbHOCTH KOMMEpPYECKOH KOMMaHWH. 2.
JlocTynl K MeXIyHapOoIHBIM 3JIEKTPOHHBIM pecypcaM depes
BUK ®unancoBoro YHmBepcurera Ha mpumepe Bloomberg
Professional u Thompson Reuters. AHanu3 GUHAHCOBEBIX MTOKA-
3areneil koMnaHuii MUpoBoro u poccuiickoro UT-peiHkoB. 3.
Cuctema [IpodeccronansHoro Ananmsza Priaka n Kommnanwmit
(CITAPK) u ee mpuMmeHeHHWE A TPOBEPKH KOHTPAreHTOB,
YIpaBIEHUS KPEIUTHBIMM M HAJIOTOBBIMH DPHUCKaMH, MapKe-

TuHra,[1,2]

O6cyxaenne. Ompoc.
BrinonHenue u 3amura
IIPAKTUYECKUX 3aJaHUM.

Tewma 2 Texnonorun
[TOMCKA 1 aHAJIi3a MH-
(hopMary B cripaBod-
HO-TIPaBOBBIX CHCTEMAaX

1. CIIC Koncynsrantllmoc - nHGOpPMaLMOHHBIE PECYpCHl H
aHanmuTUYecKkrue BO3MOKHOCTH cuctemsl. 2. CIIC KoncynbTan-
rllmoc - pa3nuuHble BUIBI MOMCKA M COXpaHeHHs MH(pOpMa-
uu. Pemenune npaktudeckux 3amad. 3. CIIC Iapant. Uudop-
MaroHHO-TIpaBoBoe obecmeuerne. 4. CIIC T'apant. Bumsi
MOVCKa, MHCTPYMEHTHI aHAJN3a, PEIICHHE IPAKTUYECKHX 3a-
a4 10 MOUCKY aKTyaJIbHOM MH(OPMALUH 110 3aKOHOAATENbCT-
By B chepe UKT [1,2]

O6cyxnenne. Onpoc.
BeInonHeHue 1 3anuTa
MPAKTHYECKUX 3aJaHUM.

Tema 3. TexHomoruu u
CHCTEMBI [TIOATOTOBKU
TEKCTOBBIX JJOKYMEHTOB

1. Hasnadenwme u (QYHKIMHM TEKCTOBBIX IIPOLECCOPOB. 2.
Hacrpoiika nmapamerpoB MS Word. PenakrupoBanue u ¢op-
MaTupoBaHHE HO0KyMeHTa. 3. Mcronbp3oBaHME BCTPOEHHBIX
ctrieil. Pazpabotka co6ctBeHHBIX cTmiieit. 4. Cozmanue mao-
JIOHOB JIOKYMEHTOB, COJEpXAIINX 3aJaHHBIA Ha0Op cTHiei. 5.
Pa3paboTka JTOKYMEHTOB, BKJIIOYAIONIUX PA3THYHBIE OOBHEKTHI
OLE-
rexHonoruu. 6. [IpaBuna opopmitenus moxkymentos mo ['OCT.

u  cinoxHoe (opmarupoBanme. Mcnonb3oBaHue
Odopmirenne kypcoBsix padbot u BKP. Iloaroroska ormnasie-

HI/Iﬁ, CIIMCKa MCTOYHHKOB, CIIMCKOB I/IJ'IJ'HOCTpaI_[I/Iﬁ nu Ta6J'II/IH C

yaerom tpedoBanuii ['OCT. 7. [TonroToBKa CEpUITHBIX MUCEM.

O6cyxaenne. Omnpoc.
BerimosiHeHME U 3amyTa
MPaKTHUYECKUX 3aJaHuH.
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Bamura gokymeHnTta. 8. IlyOnukamus MOATOTOBICHHBIX JTOKY-
MEHTOB B ceTh.[1,2]

Tema 4. TeXHONOTHE ||, DyeKTpOHHBIC TAGIUIBI M PAGOTa ¢ HUMH. AHATUTHUCCKHE
00pabOTKY U aHAIH3a

nHdopmanuu Tabnuy-
HBIX JOKYMEHTOB

Bo3MoxkHOCcTH MS Excel. 2. Pabora ¢ mannemu B MS Excel.
ABTOMAaTH3aIWsI BBOJIA NAaHHBIX. VIMIOPT DaHHBIX W3 (aiyioB
pasnuuHbix THIOB. 3. ®opmyisl B MS Excel. AGcomoTtHas 1
oTHOCHTeNbHasA anpecarys. 4. GopMaThl TaHHBIX. AHAJIUTHYE-
CKHE BO3MOXXHOCTH YCJIOBHOTO (hopmatupoBaHus. llBeToBble
[IKajbl, 3HAYKW, MpaBWJa W YIpaBIeHHE IpaBWIAMH. 5.
Bcrpoennsie Gynkumu. Kateropuu ¢ynknmii. Perienue 3anau
(QuHaHCOBOrO amHamuza ¢ HCIONb30BaHWEM (HMHAHCOBBIX|  O6cysxkaenue. Ompoc.
GbyHkuui. 6. Busyanuzanus Tabnuynbex gaHHbix. [loctpoenne| Bbinonnenune u 3amura
marpaMM, MX peakTHpoBannme u (opMmarupoBamme. [lo-| TPAKTHUECKUX 3a/IAHHH.
cTpoeHre TpeHaoB. I[IporHosmposanme. 7. KoHcommpmanms
maHAbIX. 8. CBOJHBIC TAaONHWIBI M CBOJHBIC TUATPAMMBL 9.
OJIEMEHTHl CIICHApHOTO aHalHM3a: MOoN00p IapameTpa, IIo-
CTpOCHHE TaOJHII JaHHBIX, pa3paboTKa CIIEHApUEB U YIIpaBie-
Hue wmu. 10. Pemenuwe 3amau onTuUMH3anuu (HaACTpOHKa
«ITonck pemenusi») 11. CraTucTudeckuil aHAIN3, UCIOJIB30-
BaHue HancTpoiiku «[laker aHamusza». 12. PaspaboTka u pe-
TaKTHPOBAaHUE MaKpocoB. DneMeHTsl VBA. [1,2,3.4]

Tema 5. TexHONOTHU ||, PasnuuHble CHCTEMBI TOATOTOBKH npeseHTanui. 2. Cucrema
[TOATOTOBKH KOMIIBIO-

°~ |mpesenrtammonHoit Tpadukum MS PowerPoint: HazHaueHwme,
TEpHBIX MPE3CHTANNI

BO3MOXKHOCTH, mHTep(eiic. 3. Texnomorus paboTel B cpexne
MS PowerPoint. 4. bazoBble HHCTpYMEHTHI co3faHus npeseH-|  O6cyxkaenue. Onpoc.
TAIMiA: PUCYHKH, TaOMUIEl, Tpaduku. 5. [IpaBmia moctpoeHHs Beoinosnxenue u 3ammra
TEKCTOBBIX CNIai{/IoB U MPOEKTUPOBAHKE CilaiiioB ¢ pucynkamy,| PAKTHICCKHIX 3aaHIH.

6. CtusieBoe 0(hOpMIICHHE MPE3EHTAIHH.
7. TloarotoBka OW3HEC-TIPE3CHTAIMM C HCIIOJIb30BAHHEM
KOpIOpaTuBHOTO Au3aitHa. [1,2,5,6]

Tema 6. OCHOBBI TEX- 1. OGmavHBIe TEXHONOTHH. Pa3mudHBIE MOJIENN CEPBHCOB,
HOJIOTHH COBMECTHOM MpeOCTaBIsIeMBIX TToNb30BaTelsiM (SAAS, [AAS, PAAS). 2.
(KoyutekTUBHOMN) pa®o- | Mcmonp3oBaHue OONAYHBIX TEXHOJOTUH IS OpTaHU3AINH
THI MPOIIeyp pa3MeIIeHUs U XpaHCHUsT MHPOPMAIIUH, COBMECT-
HOW paboTel ¢ nokyMmMeHTamMu Ha mnpumepe GoogleDocs,
Google uck. 3. MS Outlook — HacTpoiku 1 BO3MOXHOCTH.
4. TlnanupoBanue 3aga4 1 meponpustuii B MS Outlook. Op-
TaHU3AIUS COBMECTHON PabOTHI COTPYAHUKOB OPTaHNU3AINH B
MS Outlook. [1,2]

O6cyxaenne. Ompoc.
Brinonxenue u 3amura
IIPAKTUYECKUX 3aJaHUM.

6. IlepeueHb Y4eOHO-METOAMYECKOr0 oOecmeveHUs A CAMOCTOAA-
TeJbHOU PAa0dOTHI 00Y4AIOIUXCHA NOAUCIUIIINHE
ITepedyenb BOIPOCOB, OTBOJIUMBIX HA CAMOCTOSITEIbHOE OCBOCHUE

JUCIUITIINHBI, q)OpMBI BHanHHTOpHOﬁ CaMOCTOHTGHBHOﬁpa6OTBI

HaumenoBanue tem ®DopMbI BHEAY TUTOPHOU
Ilepedyens BOIPOCOB, OTBOAUMBIX HA CAMOCTOSITEIBHOE OC- .
(pa3menoB) qUCTIHII- CaMOCTOSITEbHOM pabo-
BOCHHE
JIHEI THI

Tema 1. Madpopmarus nlladopMannonnbie pecypchl PUHAHCOBOTO YHHBEPCUTETA. M3ydyeHne TEOpEeTHYECKOTO
sHaHUS B Om3Hece. VH- MaTepuaia IO TeMe 3aHs-
(hopmamMoHHBIE pecyp-| tusi. Pabora ¢ yueOHOU Jm-
Chl OpraHU3aIHH. repatypoii.  BrimonHenue




ITOMAIHUX 3aJaHui

Tema 2 TexHoaorun
[MOMCKAa M aHaJIn3a HH-
(hopMmary B cripaBod-
HO-TIPaBOBBIX CHCTEMaX

Krnaccugukanus cripaBOYHONPABOBBIX CUCTEM, 0030p pOCCHH-
CKOTO pBIHKA. TeXHOJOTHH pean3alii CIPaBOYHO-TIPABOBHIX
cucteM. IlogroroBka k Onummmane xomnanuii KoHCynbpTaHT-
[Lntoc u I'apanT

M3ydeHue TeopeTn4ecKoro
MaTepuaa 1o TeMe 3aHs-
tusi. Pabora ¢ yueOHON H-
TepaTypoil. Beimonnenue
IMTOMAIITHUX 3aJaHUH

Tema 3. TexHomorun u
CHCTEMBI ITOATOTOBKH
TEKCTOBBIX JTOKYMEHTOB

DopmarnpoBanue Texcra. CpeacTBa aBTOMAaTH3aINH MOT0-
TOBKH JTOKYMEHTOB. [I0AroTOBKa CIIOKHBIX 1OKyMeHTOB. Ko
TIEeKTUBHAs pab0Ta ¢ TEKCTOBBIMHU JIOKYMEHTaMu. PetakTop-
CKasl IPaBKa M yIpaBJIeHHE IPUMEYaHHIMHU.

M3yueHune TeopeTu4ecKoro
MaTepuala 1o TeMe 3aHsl-
tusi. Pabora ¢ yueOHON H-
TepaTypoil. Beimonnenue
TOMAIIHUX 3aJaHu}

Tema 4. TexHnonoruu
00pabOTKY U aHATH32
nHdopmanuu Tabnuy-
HBIX TOKYMCHTOB

DopmaTupoBaHUe 3JIEMEHTOB Tabauubl. COpTUPOBKA JaHHBIX.
OunbTpel 1 GunbTpanys AaHHEIX. ['paduueckre HHCTPYMEHTHI
TUISl BU3yalT3aluy HHpOpManuK B 3JIEKTPOHHBIX TaOJIHIax.

M3yyeHune TeoOpeTU4EeCKOro
MaTepuaa 110 TeMe 3aHs-
tust. Pabora ¢ yueOHOH u-
TepaTypoil. Beimonnenue
[TIOMAIIHUX 3alaHui

Tema 5. TexHonoruu
[MOATOTOBKH KOMIIBIO-
TEPHBIX MPE3CHTAINI

CruneBoe opopmileHHe Npe3eHTanrni. Bo3M0OXXHOCTH UCTIONb-
30BaHMS aHUMAaNWU B OM3HeC-Tipe3eHTanusaX. OHIaitH-CepPBHUCH
T pa3paboTKH MPE3CHTAIIIHA

3yyeHune TeopeTu4ecKoro
MaTepuaa 1o TeMe 3aHs-
tusi. Pabora ¢ yueOHOM H-
reparypoil. Beimonnenue
TOMANTHNX 33AaHUN

Tema 6. OCHOBEI TEX-
HOJIOTHI COBMECTHOM
(KOJITIEKTUBHOI) pabo-
TBI

Pabota B MS Office 365 ¢ ucmomp3oBarnem OneDrive. Ilna-
HUPOBAaHWE M OpPraHU3alys pabodyero BPEMEHH C ITOMOIIBIO
TEXHOJIOTHH  KOJJIeKTHBHON pabGoThl. IlpuHiunmer Taiim-
MEHEDKMEHTa KaK OCHOBA 3((EeKTUBHOI KOJUIEKTUBHOM pado-

ThI.

M3yyeHune TeopeTuuecKoro
Marepuala o TemMe 3aHsi-
rusi. Pabota ¢ yueOHOM n-
TepaTypoil. Beimonnenue

IMOMAaIIHUX 3aJaHUuN

Hepequb BOIIPOCOB, 3anaHm71, TEM MJIA IMOATOTOBKH K TEKYIIEMY KOHTPOJIIO

[IpenycMOTpEeHO BBINOJHEHUE KOMIUIEKCHOM CaMOCTOATENIBHOW padoThl, Ha-
paBJIeHHON Ha cOOp, 00pabOTKY, COXpaHEHHE U Tpe3eHTalrio nupopmanuu. Pa-
0ota npenycMmarpuBaeT uzyueHue IT-ppiHKa ¢ TOUKHM 3peHUs creluanucTa, noaou-
paromiero nporpaMmMHoe odecreueHue A1l KOMMEpPUECKONH KOMITaHUHU, BEIOOP KOM-
MAHUU-TIOCTABIIMKA WHOOPMAIIMOHHBIX CHCTEM (IIPOrpaMMHOTO oOecreueHus)
WJIM U3y4eHue pblHKa Tpyaa ['T-crienuanucros.

[Ipumep CKBO3HOW KOHTPOJBHOM pabOTHI MO HM3YYCHHIO pHIHKA TpyJa
ITcnenmmanucToB:

1. dopMupoBaHre KOMaH/bl, COCTOsIIEH U3 3-4 CTyACHTOB (OJUH W3 HUX BbI-
OupaeTcsi pyKOBOAUTENEM), pacnpeiesienne padoT, coctaBieHrue Marpuiibl RACI.

2. Coop unpopmanuu no 3-4 Mo3uUsAM Ha pbIHKE TpyAa (110 YUCITY CTYJICH-
TOB) B OAHOM M3 (ellepalbHbIX OKPYTOB C HCIIOJIb30BAHMEM HH()OPMALIMOHHBIX
pecypcoB cetu MHTepHeT M MH(GOPMAIIMOHHBIX pecypcoB, A0cTynHbIX yepe3 BUK
DUHAHCOBOIO YHUBEPCUTETA.

3. ®opmupoBanue Tabmui B kaure MS Excel B cOOTBeTCTBUM C 3aaHUEM,
dbopmatrpoBaHre TaOIUI] U TIOJITOTOBKA JUarpaMM. AHaINU3 MOTYYEHHBIX TaHHBIX
C MCTIOJIb30BAaHUEM aHATUTUUYECKUX UHCTpyMeHTOoB MS Excel.

4. TlonroroBka aHanuTH4eckoi 3amucku B MS Word, conepskaieir coopas-
HbI€ JaHHbIE W BBIBOJBI, MOJIYYECHHBIE MOCIE MX aHATUTHUECKON 00paboTku. 3a-
nucka opopmisiercs B coorBerctBur ¢ 'OCT 7.32-2017, TaGauIel U 1uarpaMmmbl,
noarotosyieHHble B MS Excel, BHEAPSIOTCS B TEKCT C MUCHOJIb30BAaHUEM TEXHOJIO-
ruu OLE.
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5. IloaroToBka mpe3eHTaIuu pabOTHl U 3aIIUTa PaOOTHI MEepe] MpernogaBaTe-
JIEM U CTYAEHTAaMH TPYTIIIbI.

[Ipumep CKBO3HOM KOHTPOJIBHOW pPabOThl MO BBIOOPY MOCTaBIIMKAa MPO-
IPaMMHOT0 00ECTICUEeHHUSI:

1. ®opmupoBaHre KOMaHAbI, COCTOSIIENH U3 3-4 CTYJAeHTOB (OJIUH U3 HUX BbI-
Oupaercs pyKoBOJUTENIEM), paclipeiesienue padbot, coctaBienune Marpuiibl RACI.

2. Coop undopmanuu no 3-4 xkomnaHusiM (10 YUCIY CTYAEHTOB), paboTaro-
UM C 33JIaHHBIMU CHCTEMaMH (110 BapUaHTY 3aJlaHus) B OJJTHOM U3 IIEHTPOB (dere-
pPaNBbHBIX OKPYTOB C HMCIOJB30BaHHEM HH(POPMAIMOHHBIX pecypcoB cetu HHTep-
HET U WHPOPMAIMOHHBIX PecypcoB, AOCTyNHbIX depe3 BUK ®dunancoBoro yHu-
Bepcuteta (CITAPK, Bloomberg, Thompson Reuters).

3. ®opmupoBanue Tabnuil B kuure MS Excel B cOOTBETCTBUU C 3aJjaHUEM,
dbopmaTupoBaHue TaOIUI] U TTOATOTOBKA JUarpaMM. AHaln3 MOJTYYECHHBIX JTAHHBIX
C MCTOJIb30BaHUEM aHAIUTUYECKUX HHCTpYMeHTOB MS Excel.

4. TloaroToBka aHanuTudeckoil 3amucku B MS Word, conepskareii coopan-
HBbIC JJAHHBIC W BBIBOJIbI, MOJYYEHHBIE MOCIIE UX aHATUTHYECKON 00paboTku. 3a-
nicka opopmisercss B coorBercTBur ¢ ['OCT 7.32-2017, TaGnuIel U AUATPaMMBI,
noaroTtoBiieHHbIe B MS Excel, BHEAPSIIOTCS B TEKCT C MCHOJIB30BAHUEM TEXHOJO-
ruu OLE.

5. [loaroToBka mpe3eHTaIuu padoThl U 3alIUTa padOTHI Mepe]] MpernogaBaTe-
JIEM U CTYAEHTaMU TPYTIIIbI.

[Ipumep CKBO3HOU KOHTPOJIbHON pabOThI 10 BBIOOPY MPOrPaMMHOIr0 obecre-
YEHUSI 111 KOMMEPYECKOU KOMIIAHUH:

1. dopMupoBaHre KOMaH/bl, COCTOsIIEH U3 3-4 CTyACHTOB (OJUH U3 HUX BbI-
OupaeTcsi pyKOBOAUTENEM), pacnpeiesienne padoT, coctaBieHue Marpuiibl RACI.

2. Coop unbpopmaruu 1mo 3-4 nmporpaMMHBIM TPOAYKTaM (TI0 YUCITY CTYICH-
TOB), YJOBJIETBOPSAIOIMINX TPeOOBAHUSIM KOMMAHUU (MO0 BapUaAHTy 3aJaHusl) U HX
MOCTABIIMKAaM, B OJJHOM M3 LIEHTPOB (heJepalIbHBIX OKPYTOB C HCIOJb30BaHUEM
UH(OPMAITMOHHBIX PECypcoB ceTr HTepHET U MHPOPMAIIMOHHBIX PECYPCOB, A0C-
tynHeix 4epe3 BUK ®unancoBoro yauBepcutera (CITAPK, Bloomberg,
Thompson Reuters).

3. ®opmupoBanue Tabmui B kaure MS Excel B cOOTBETCTBHUM C 3aaHUEM,
dbopmaTupoBaHUe TAOIMI] U TTOATOTOBKA JUarpaMM. AHaIu3 MOJTYYEHHBIX JTaHHBIX
C MCTOJIb30BaHUEM aHAIMTUYECKUX MHCTpYMeHTOB MS Excel.

4. IlogroroBka aHanmuTHdeckoi 3anucku B MS Word, coaepikaieit coopan-
HbIE JIaHHBIC W BBIBOJIbI, MOJYUYCHHBIC MOCJIE MX aHATUTUYECKOW oO0paboTku. 3a-
nicka oopmisercs B cootBercTBUU ¢ ['OCT 7.32-2017, TaGnuIsl U AUArpPaMMBlI,
noArorosiieHHble B MS Excel, BHeApAIOTCA B TEKCT C UCIOJIB30BAHUEM TEXHOJIO-
ruu OLE.

5. [loaroToBka mpe3eHTaIuy padOThl U 3alIuTa padOTHI Mepe] MpernogaBaTe-
JIEM U CTYAEHTAMHU TPYTIIIbI.
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7. ®OH/ OLEHOYHBIX CPEACTB /IS IPOBEICHUA NMPOMEKYTOYHOM aTTe-
cTanuu 00y4YarIUXCs M0 JMCHHUIINHE.

[Tepeuenb KOMITETEHIINH, (DOPMUPYEMBIX B IIPOIIECCE OCBOCHMS AUCITUTIIINHEI,
coaepxkutcs B pasnene 2. «llepedeHs mIaHupyeMbIX Pe3yIbTaTOB OCBOSHHUs o0pa-
30BaTeILHOM ITpOorpaMMBbl (IepeueHb KOMITETCHITNH) ¢ YKa3aHUEM MHIUKATOPOB UX
JIOCTHKEHHUS U TUIAHUPYEMBIX PE3yJIbTaTOB 00YUYEHHUSI IO TUCIIUILTHHEY.

7.1 Bonipocshl 1Jis1 NOATOTOBKH K 3a4eTy

1. CpaBHute nansasle, nHGopMaIuio u 3HaHus. [lepeunrcnuTte BUABI U CBOKCT-
Ba Om3Hec-uH(pOpMaInu.

2. Onuirute nHPOPMAIIMOHHBIE PECYPChl OpPraHU3alliU, UX COCTaB, MOSICHUTE
pazziereHne Ha BHEIIHUE (KJIacCU(PUIMPYHTE MX) U BHYTPEHHHE PECYpChbl U MpPHU-
BEJIUTE IPUMEPHI BCEX BUAOB HHPOPMALIMOHHBIX PECYPCOB.

3. Ykaxute, Kakue BHUJIbl IPAaBOBOM MH(POpMAIMN Bbl 3HACTE, IPUBEAUTE €€
cTpykTypy. CpaBHUTE BUABI NPaBOBOM MH(popManuu. YTo BXOIUT B COCTaB CIpa-
BOYHO-TIPABOBBIX CUCTEM, KaKOM (DYHKIMOHAJ OHM JIOJKHBI UMETh U Kakue IMpo-
OJIEMBI PEIIAIOTCS C UX TTOMOIIBIO?

4. YKaxuTe OCHOBHBIE CBOMCTBA U ITAPAMETPBI CIIPABOYHO-TIPABOBBIX CUCTEM,
npuBenuTe MX Kiaccudukanuoo. Kakue crnpaBouyHO-NPAaBOBBIE CUCTEMBI ceidac
IPUCYTCTBYIOT Ha POCCUHWCKOM PBIHKE, CpaBHUTE UX (DYHKUIHMOHAJIBHBIE BO3MOXK-
HOCTH C TOCYJapCTBEHHON HMH(POPMALIMOHHON CUCTEMOM MPaBOBOM MH(OpMAIUH.

5. VkaxuTe OCHOBHbIE (DYHKIIMOHAJbHBIE BO3MOYKHOCTH CIIPABOYHO-
npaBoBoil cucrembl Koncynbrantllmoc. Kak ycTpoeHna cTpykrypa oOuiepoccuii-
CKOW CeTH pacrpocTpaHeHus mnpaBoBod uHdpopmainuu Koucynbrantllmoc. Urto
BKJIIOUYAET B ce0sl ropuauyeckas o0paboTka JOKyMeHTa?

6. YKaXuTe OCHOBHbIE MHCTPYMEHTHI NoMCcKa nH(popmanuu B cucteme KoH-
cyabTanTllmoc. CpaBHuTe MX (QyHKIMOHAT U Ha3HadeHHe. Kakue aHalnTHUYECKHUE
BO3MOYKHOCTH BKJIIOUEHBI B cucteMy KoHcynbranTtlntoc.

7. YKaxXuTe, KaKHe CYLIECTBYIOT KaTETOPUM CUCTEM IMOATOTOBKM TEKCTOBBIX
JIOKYMEHTOB, CpPaBHUTE MX (YHKIMOHAJIbHBIE BOZMOKHOCTH U MPUBEAUTE MPUMe-
PBI IPOrPAaMMHBIX ITPOYKTOB, OTHOCSAIIMXCS K KAXKJIOM U3 HUX.

8. I[IpuBeauTe npuMepbl NPUCYTCTBYIOIINX HA POCCUMCKOM PBIHKE TEKCTOBBIX
IIPOIICCCOPOB M OMUIIUTE UX crneruduaeckue ocooennoctu (MS Word, MoitOduc
Tekcr, OpenOffice Writer, LibreOffice).

9. YkaxuTe, KAKUM TrOCYIapCTBEHHBIM CTaHJApTaM JIOJKHbBI yIOBIETBOPSIThH
Hay4YHbIE, PKOHOMUYECKHE, YIIPABICHUECKUE JOKYMEHTHI.

10.Vkaxure, Kakue QyHKIHOHaNIbHbIE BO3MOXHOCTH MS Word no3sossitor
HACTPOUTH pPa3leibl JTOKYMEHTa, OCYHIECTBIATh (POPMATUPOBAHUE JOKYMEHTA B
1esoM (WM €To pa3/ieyioB), €ro ad3ailbl U OTACIbHBIE CUMBOJIBI.

11.Ykaxure, kakue (QyHKIHOHAIbHBIE BO3MOXXKHOCTH MS Word mo3BosisioT
dbopmatrpoBaTh TaOIUIIEI, UCTIOJIB30BATH (POPMYIIBI JIJIsi BBIYUCICHUHN B TAOJIMIIAX,
a TaKKe pa3MeliaTh U peJakTUPOBATh B JOKYMEHTE Pa3InYHbIE OOBEKTHI.

12.0nmummte cyth TexHosorun OLE u npuBeauTe npuMepsl €€ UCIOIb30Ba-
Hus B npuioxenusx MS Office.
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13.VYkaxure, kak B MS Word ocymiecTBisieTcst cTiiieBoe 0popMIIeHUE TEK-
CTa, MOJrOTOBKA COOCTBEHHBIX CTHJIEH U CO3/JaHME ABTOMATUYECKUX OTJIABJICHUN U
CIIMCKOB MJUTFOCTPALU.

14. Yxaxute, kak B MS Word ucnons3yioT madaoHbl TOKYMEHTOB U Ipyrue
CpPEACTBAa aBTOMATU3ALIMK OJATOTOBKH IOKYMEHTOB.

15.0nummTe BO3MOKHOCTH MOATOTOBKU pacchuiok B MS Word.

16.Yxaxure, kak peainzoBanu B MS Word nmybnukamust 1okymeHToB B Web
Y KOJUIEKTUBHAs paboTa ¢ TEKCTOBBIMH TIOKYMEHTaMH.

17.Vkaxure, B Kakux ciaydasx s paOOThl C JaHHBIMH PAllMOHAIBHO HC-
M0JIB30BATh AJICKTPOHHBIE TaOJIUIIBI, M TIPUBEAUTE OOOOIEHHYIO TEXHOJOTHIO pa-
00Tbl ¢ HUMH. [IpuBeaUTE IPUMEPHI MPOTPAMMHBIX IPOAYKTOB sl pabOTHI ¢ Tab-
JULAMU.

18.Ykaxure, Kakne aHATUTUYECKHE BO3MOKHOCTH MPEAOCTABIISIET TOJIb30BA-
temto MS Excel? [lepeunciure Hanbosee BaKHbIE MHCTPYMEHTBI U HAJACTPONKH,
MPUBEIUTE MPUMEPHI PEIIAEMBIX C UX MOMOIIBIO KJIACCOB 3aa4.

19.YkaxuTe BO3MOKHOCTH BBOAA AaHHBIX B MS Excel, mosicuure, u3 ¢aiaon
KaKuX THIOB M KaKUM 00pa3oM MOTYT OBbITb UMIIOPTUPOBAHBI JaHHBIC, U KAKOBbI
BO3MO>KHOCTH aBTOMAaTHU3alUU IPU PYYHOM BBOJE JAHHBIX B JIUCT.

20.0nuiuTe BO3MOXKHOCTH YCJIOBHOTO (hOopMaTHUpOBaHUS JaHHBIX B MS
Excel. I[TosicHuTe, B KaKuX ClIy4asiX UCIOIb3YIOT YIPABJICHUE MPABUIIAMH.

21.Ykaxure, Kakue KaTeropud BCTPOCHHBIX (PYHKIMI HUCMONB3YIOTCA B MS
Excel, onummTe 001acTh NpuMeHEeHHs] (PUHAHCOBBIX (DYHKIMI U QpyHKUUH, Tpea-
HA3HAYEHHBIX JIsI IOCTPOEHUSI MPOTHO30B M (PyHKIMH Kateropuu CraTHCTHYe-
CKUE.

22.YkaxuTre, Kakue BO3MOXXHOCTH BU3yaldu3allMu WHPOpMAIUU MPEIOCTaB-
asiet MS Excel.

23.0Onumute Bo3mMoxkHoctd MS Excel B 06acTu mocTpoeHus auarpamm pas-
JUYHBIX TUNOB. [IpuBennTe mpuMepsl AMarpaMm JUisl BU3yalln3alii PelieHui pas-
JIMYHBIX TUIOB 3a]1a4.

24.0Onummte nHeTpyMeHT KoHconmuaanus v ero ucrnoiab30BaHue.

25.Vkaxure, kak aHanusupoBaTh uHGopMammio B MS Excel ¢ momomibio
CBOJIHBIX TAOJUI] U TUATPaMM.

26.0mumute uHCTpyMeHT MS Excel «Ilogbop mapamerpay», BO3MOKHOCTh
€ro UCIOJIb30BaHUS JJI MOCTPOCHUS TaOIMI] TaHHBIX.

27. YkaxuTe, Kakue TUIIbI 3a]1a4 PEIIAIOTCS C UCTOJb30BAHUEM HAJICTPOUKHU
MS Excel «Ilouck pemenus». [IpuBenure npumepsi.

28.Ykaxure ocooennoctu Hajactpoiiku MS Excel «IlakeT ananuza» u npuBe-
JUTE PUMEPHI 33]1a4, PEIIAEMbIX C €€ MOMOIIIbIO.

29.Vkaxure, Kakue IporpaMMHbIE€ MTPOJYKTHI (BKJIOYasi pa3MElIeHHbIE B Ce-
TH WHTEPHET) MOTYT OBITh MCIIOJIB30BAHBI JIJIA MOATOTOBKU Tpe3eHTanuid. [Ipuse-
JIUTE IPUMEPHI.

30.CpaBHHTE HECKOJIBKO (HE MEHEE TPEX) NOMYJISIPHBIX OHJIAWH-CEPBHUCOB IS
pa3pabOTKH Mpe3eHTAIUH.

31.0numute 0coOEHHOCTH pa3pabOTKU Ou3HEc-TIpe3eHTaluu. YTo Takoe
KOPIIOPATUBHBIN JMU3aiH U B KOTJIa €r0 HCIOIbOBaHNE HEOOXOAUMO?
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32.Ilepeunciute OCHOBHBIE OMIMOKM pa3paboTku mpe3eHTauuidl. [IpuBeaurte
npaswiio 10-20-30 u mosicHuTe 0COOEHHOCTU M OTPaHUUYEHUS €r0 UCIOJIb30BaHUS
Ha IIPAKTHUKE.

33.YkaxxuTe OCHOBHbIE BO3MOXXHOCTU TpuiiokeHuss MS PowerPoint u onu-
LIUTE MOCIEA0BATEIBHOCTD ACUCTBUI IPU MTOATOTOBKE IIPE3EHTALMN B 3TOM IIPH-
JIO’KEHHUHU.

34.Ykaxure, KaKue MOJIEIH 00CITy>)KUBaHMsI CYLIECTBYIOT IS TIOJIb30BaTENEH
00JTaYHBIX CEPBUCOB.

35.Vkaxure, Kakue BO3MOXHOCTH npenocTaBisier MS Outlook xak cpeacTtso
NOJJIEP)KKU TMOYTOBBIX CEPBHCOB, IUIAHUPOBAHUS, OPraHU3ALMH JIEATEIBHOCTH U
KOHTPOJISI UCTIOJIHEHUS PaloT.

36.0mummTe ucnonszoBanue MS Outlook st opranu3anuu KOJIEeKTUBHON
paboTHI.

IIpyMepHbIe NIPAKTUKO-OPUEHTHPOBAHHOE 3aIaHUS K 3a4eTy:

3ananue 1

Supa

Co3znaTh PEeKJIAMHBIN POJIMK C TIOMOINBIO CepBHCca supa Uil Jiroboi oprarm3aruu Kypckoit 00-
JacTH

3ananmue 2

Canva

CozniaTh BU3UTHYIO KapTOUKY C MOMOIIBIO cepBuca Canva

3aganue 3

Canva

Coznate OykieT ¢ momorbio cepuca Canva

3ananmue 4

Web

[TpoBepka mocemnaeMocT! caiiTa OHJIallH cepBUCaMU Ha IpumMepe Jarodoro npeanpustus r. Kyp-
cKa

7.2 IlpuMepbl OUEHOYHBIX CPEACTB AJs NMPOBEPKH KaXKIAOH KOMIIe-
TeHLUH,
Hanpasnenue noarorosku 38.03.05 «busnec-undopmaruka». IIpoduns «AT-

MEHEKMEHT B OusHece». Dopma oOydenusi: ouHo-3aounast 202 1o nmpuema

Kon HaunmeHnoBanue Tunossle 3agaHust
KoMITe- KOMIIETeHIINN
TCHLUH
YK-4 Cnoco6HOCTh HCnob30BaTh | 1. Mcnmosib3yeT 0CHOBHBIC METOABI M CPeICTBA MOJTYyYeHHs,
MpPUKIIAJHOE MIPOrpaMMHOE | MpPeACTABJICHUs, XPAHEHHUS M 00pa0OTKH NaHHBIX. 3a7aHuE
obecrieueHne pu pemwennu | 1 Cospaiite moxyment MS Word, nHazoBure ero I'pym-
npodeccroHaNBHBIX 3a/1a4 na_®amunus. CkonupyiTe B JOKYMEHT TEKCT U3 MPeJOCTaB-

JeHHoro mnpenojasarenieM ¢aitnma *.txt. 1.0tdopmarupyiite
TekcT B coorBerctBum ¢ [OCT P 7.0.97- 2017.
2.IToaroToBhTe COOCTBEHHBIN CTHUIL ab3arma, comep kamui He
MeHee 6-TH dJeMEeHTOB (GopMaTHpOBaHUS, 3aJaHHBIX SBHO,
COXpaHHUTE CTWIb Mo Ha3zBaHMeM Dammmnsa_ad3am u oTdop-
MaTUPYHTE C €ro MOMOIIbI0 HOKYMEHT. CTHIIb JOIDKEH COOT-
BercrBoBath OCT P 7.0.97-2017. 3.IloAroroBbTe CTHIN 3a-
TOJIOBKOB Tpex ypoBHell ¢ Hymepanuei mo I'OCT P 7.0.97-
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2017. Coxpanute ux c¢ Ha3BaHusAMH Pamunus 3arojaoBokxl,
OQamumms_3aronoBok2, @ammmms_3aronoBok3. 4.Pazmecture
B TeKcTe 4 U3 MPHUBEICHHBIX B Mamke 3amanue 1 m3obpaxe-
Hus1. OOecreybTe BRIPABHUBAHUE M OOTCKaHNE TEKCTOM ClIeBa
WIH CTIpaBa, NOAOEpHUTE MPAaBWIBHBIN pa3Mep H300pakeHHil.
5.Co3gaiiTe IOAUNCH K pa3MEIIeHHBIM PHCYHKaM, oT(opma-
THPYHTE HX C IOMOINBIO COOTBETCTBYIOIETO CTHIS M IIO-
CTpOHTE CNHCOK MIUTIOCTPAIMi B KOHIIE JOKyMEHTa. 3aJaHue
2 Ilpumenute MS Excel mist mocTpoenus a31mbopaa Ha OCHO-
BaHMU TOJIYYEHHBIX OT IpEojaBaTelisi B TEKCTOBOM (haiine
HUCXOAHBIX J@HHBIX O JeATeNBHOCTH poccuiickon IT-
KoMmaHuu. 2. /leMOHCTpHpYeT BJIajJiecHHe NPOo¢ecCHOHAb-
HBIMH NMAaKeTAMHU NMPHUKJIATHBIX nporpamm. 3ananue 1 s
pemenns 3amad ucrons3yiire CIIC Koncynsrantllmoc wmm
lapanT. Kaxnyto pelieHHyro 3agady NOATBEpKIANTe CKPUH-
IIOTOM WJIM HECKOJIBKHMH, SKCIIOPTUPYHTE B JOKYMEHT TEKCT
(hparmMeHTa NOKyMEHTa, OATBEPKIAIONIETO OTBET, M 3aIHCHI-
BaiiTe oTBeT B sBHOH (hopme. OdopMuTe TOKYMEHT B COOT-
BerctBun ¢ 'OCT P 7.0.97-2017. 1. Kakoit denepanpHplii
3aKOH peryjlupyeT OTHOLICHMS, BOSHUKAIOUINE NpU NpHUMEHe-
HUM MHQOPMAIMOHHBIX TexHoJoruii? I'me m korma oH ObLI
ony0arkoBaH? CKOJIBKO y HEro HEACHCTBYIONIMX PEIaKI[Hii?
Ecnu oH comepxuT ompesaereHHE caiita B CETH MHTEpHET U
BIIaJIeNIbIIa CaliTa, MpUBEIUTE UX. 2. BBIACHUTE, KaK MOBIUSAET
Ha HaIoroo0J0XeHHe M OyXydeT Ipy300TIPAaBHUTENS CHTya-
s, KOTJla OH IO YCJIOBUSIM JIOTOBOpPA IEPEBO3KH CTpPaxyeT
NepelaHHBIN K NIEPEeBO3KE TPY3.

3. BpiOupaer Heo0XxoaMMoOe NPHUKJIATHOE NPOrpaMMHOe
o0ecrneyeHUe B 3aBHCHMOCTH OT peliaeMoid 3agavyu. 3aja-
Hre 1 IloAroToBbTE AIIEKTPOHHYIO PACCHUIKY TNPHIJIAIICHHH
Ha CTY/AEHYECKYI0 Hay4HYI0 KOH()EPEHIUIO AJIS CTYACHTOB U
mpernojaBaTenei, mpeacraBieHHbIX B cmucke MS Outlook
(15- 20 3amuceit). [purnamenue A0MHKHO COMEPKATh HE Me-
Hee Tpex MoJeH CIMAHUSA M He MeHee IBYX mpaBui. Odopm-
JIeHWEe W IW3aiiH B 3aBUCHUMOCTH OT TEMAaTHUKH KOH(EpEeHLIHH.
4. Wcnoub3yeT NpHKJIaJHOe NMPOrpaMMHoOe odecrieyeHUe
A5 pelieHus] KOHKPeTHBIX MPUKJIAAHBIX 3a1a4. 3aganue |
B cucreme Cnapk-uHTepdakc BOCHONB3YHTECh CEPBHUCOM
Bri6opku — CtpaxoBsle komnannu Poccun, PamkupoBanue
crpaxoBblx kKommnaHuil. [locTpoilite oTder mo 4-5 OCHOBHBIM
MOKa3aTesiM 110 CBOEMY BBIOOpY. DKCHOPTHUPYWHTE OTYET B
MS Excel. 3aganue 2 IlonydeHHBIH B IpeablIyLieM 3aJaHUN
OTYeT BHU3YaJIM3HPYHTE C HCIOIH30BAaHHEM TEXHOJOTHHU IIO-
CTpOCHHUS IPIIOOpIa Ha OCHOBE CBOAHBIX TAOJHII, MPEICTABb-
TE AIIEMEHTHI cpe30B u cBoaHbie KPI. Onpenenure ontumais-
HOE KOJIMYECTBO IHarpaMM W TaOJMYHBIX JAHHBIX B OTYETE
CaMOCTOSTENIFHO, HE HapyIIas MpaBuiIa MOCTPOCHUS I3IIO0P-
JI0B

YK-10

CrnocoOHOCTh  OCYHIECTBIISITH  I10-
UCK, KPUTHYECKH aHAIU3HPOBATh,
0000mare W CHUCTEMaTH3MPOBATh
UH(POPMALIUIO, HCIIOJIb30BATH CHC-
TEMHBIA MOJAXO0M JUIs PelLIeHHs MO-
CTaBJICHHBIX 3324

1. Yerko ommchIBaeT €OCTaB M CTPYKTYPY TpedyeMbIxX
JAHHBIX 1 HHQOPMAIMHU, TPAMOTHO pealn3yeT MPOLeCcChl
HX cOopa, o0padoTku u nHTepnperannu 3ananue 1 [Ipose-
JIITE TPOBEPKY BBIOPAHHOT'O KOHTPAreHTa ¢ UCIOJIb30BAHHEM
cucremsl CITAPK, obOpaboraiiTe moirydeHHYO HH(OPMAIIHIO
U COXpaHHUTE €€ B BUJE NPE3CHTALMM BBIIOJIHEHHOU B CTPO-
roM OHIHATEHOM CTWJIE, C HCIIOJIB30BAHNEM JIOTOTHIIA KOM-
MAaHUK W KOPIIOPATHBHOTO IH3aifHa (€CJIM eCTh), HABUTaAIHIO
0 claijiaM cjiesiaiiTe ¢ MOMOIIBIO KHOMOK, Ha BTOPOM CJai-
Je Mpe3eHTally IOATOTOBHTE CIHCOK CIAiJOB Ha OCHOBE
THIIEPCCHUIOK.

2. OG0CHOBBIBAaET CYHIHOCTb NPOHCXOASIIEro, BbISIBIAET
3aKOHOMEPHOCTH, NMOHHMAeT NPHUPOAY BapHaldelbHOCTH
3aganue 1 Cozpaiite kaury MS Excel. Mcnons3ys crenap-
HBIIl aHaiuM3, pelure 3anady ¥ odopmure ordyer. B oruere
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JIOJDKHBI OBITH ITOJIHMCAHBI BCE apryMEHTHI (MCXOJAHBIC NTaH-
HbI€) W BBIIEICHBI Pe3yibTaThl (OTBET Ha BOIPOC 3a1auu).
PaccmaTpuBas BapraHTBl WIOTEYHOTO KPEOUTOBAHHSA, TPaX-
JIaHWH VIBaHOB BEIOpasl KBapTHUPY CTOMMOCTBIO 8 MIH. pyO-
neit. Ha mepBoHayansHBIN B3HOC Y HeTo ecTh 1,5 MiH. py0. C
WCTIONIB30BAaHUEM CLIEHAPHOTO AaHAJIN3a BBIICHUTE, KAKHMHU
OymyT exxeMecsSYHBbIE IUIAaTe)XU M MeperuiaTa IpHu MOTyIeHUH
HegocTaroieit cymmsl Ha 7, 10, 15, 20, 30 net npu yciaoBuw,
4YTO TOMOBOH MPOIEHT mo umoreke 9,6 Ha cpok no 10 ner
BKJIIOUMTENBHO U 8,2 Ha Oomnbiue cpoku. Caemnaiite BBIBOJBI
0 pe3yJIbTaTaM BBIYUCIICHUI U 3aITUIINTE HX.

3. ®opmyaupyeT NpH3HAK KjiaccHpUKALMM, BBIAEIsIET
COOTBETCTBYIOLHE €My I'PYIIbI OTHOPOIHBIX K00 BEKTOBY,
uaeHTUGUUUpPYeT o0LHe CBOWCTBA 3J1€MEHTOB 3THX
TPYNI, OLEHHBAET MOJHOTY pe3yJbTaToB KJaccHpuka-
MM, MOKA3bIBAET NMPUKJIATHOE Ha3HAYeHHe Kaccupuka-
HHOHHBIX FPYMIIL.

3aganne | OOBSICHUTE MOHATHE «IIPOrpaMMHOE obecriede-
aue» (I10), kmaccupumupyiite mporpaMMHOE OOecreueHHe
1o cdepaM NPUMEHEHUs, IPUBEANTE NPUMEPHI JUIs KaXKIO0Tro
knacca (Buna) 4. 'paMoTHO, JIOTHYHO, APTYMEHTHPOBAHO
(opMupyeT coGCTBEHHBIE CYKACHUS U OleHKH. OTan4aeT
(¢axkThl 0T MHEHHUIl, HHTEPIPETALMI, OLCHOK U T.J. B pac-
CY’KACHHAX IPYIMX YYACTHUKOB AesTeJbHOCTH. 3ananue |
Hcnons3ys cucrteMy Crnapk-nHTEpdakc, cocTaBbTe OTYET 110
cTpykType U ¢uHancoomy aHammsy AO «lloura-bank». B
OTYET BKJIIOYHTh MH(POPMAIMIO O CTPYKTYpE M IIOJIOKCHUH
OaHKa B HEH, pyKOBOACTBE, JOYEPHUX KOMNAHUIX U (puiana-
nax OaHKa, KpaTKMH OTYET O AeATeIbHOCTH OaHKa, oOmme
CBeJIeHHs 0 OaJIaHCOBBIX MOKA3aTEIsIX, KPEAUTHBIE PEUTHHIH,
rpaduku U K03 PUIIHCHTHI, pUCKH. DKCIOPTUPOBATH OTYET B
Word. IToAroTOBUTE BBIBOJ O COBPEMEHHOM COCTOSTHMU OaH-
Ka.

5. ApryMeHTHPOBAHHO W JIOTMYHO MpeACTABJseT CBOIO
TOYKY 3pEeHHMsl NMOCPeJICTBOM M HAa OCHOBE CHCTEMHOIO
onucanus. 3ananue 1 Cozpaiite kuury MS Excel. Pemmre
3agady ¥ opopMure ot4er. B oTyeTe MOMKHBI OBITH MOIIH-
CaHbl BCE apTyMEHTHI (MCXOJHbIC JaHHBIE) W BBIJCICHBI pe-
3yNIbTaThl (OTBET Ha BOMpPOC 3amaun). 3aeM B 680 TwIC. pyo.
MOTaMIaeTCsl PaBHOMEPHBIMH TEPUOANYECKUMH IIATEXKaAMH
1o 75 TeIc. py0. KaX/ple MMOJro/ia B TeueHne ceMu Jjet. Ompe-
JIeINTE TOOBYIO CTaBKY MpoleHTa. C IOMOIIBI0 CIIEHAPHOTO
aHaIM3a BBIACHUTE, KaK M3MEHHUTCSA CTaBKa, €CIM CPOK Iora-
menust Oyzaer 5, 6, 8 yer, a nepUoAMYECKUE TIATEKH OYIyT
n3MeHeHbl Ha 100 ThIC. py0. MpHU CpOKE IOTAIICHUS, MEHb-
IeM 8 JeT.

YK-11

CriocoOHOCTh K IIOCTAaHOBKE ILieNeit
W 3a7ad HWCCIENOBaHWH, BBIOOPY
ONTUMAJIBHBIX IYTSH ¥ METOJOB UX
JTIOCTHIKEHUS

1. APpryMeHTHMPOBAHHO MEPEXOIUT OT NePBOHAYAIbLHOI
CyObeKTHBHOI (POPMYJIMPOBKH NMPOGIEMbI K IEJIOCTHOMY
CTPYKTYPUPOBAHHOMY ONMCAHMIO MPOOJIEMHON CUTYaALMH.
3amanue 1 Cxauaiite kaury MS Excel ¢ HCXOIHBIMU TaHHBI-
MU 0 pabote kommanuu. Co3maiiTe MOAETh JAHHBIX U3 TPEX
HUMCIOIIUXCS B HEH TaOMNHII, CBA3aB MX IO COOTBETCTBYIOLINM
MOJISIM. BeramcnuTe v BU3yamu3upyiTe ¢ IMOMOIIBIO CBOTHBIX
Tabmun u auarpamm: 1. CKOJIBKO 3aKa30B MPHHSIIH COTPYI-
HUKH, paboTaroniue Ha KaXIou u3 momkHocTel 2. CKOJBKO
3aKa30B MPOILIO Yepe3 Kaxkaoe otaeneHue 3. CKOIbKO 3aKa-
30B OBUIO MPHUHATO B KakaoM pernoHe 4. Kak coTpynHukwy,
paboTatomre Ha BceX TOJDKHOCTSX, paclpeeeHbI IO Peruo-
HaMm 5. O0beM 3aKa30B (CyMMa) 3a Ka)Ibli JCHD 110 KaXKIOMY
peruony. 6. CKOJBKO 4eIOBEK 00CTYKUBAIOT KaXKIbI PHIHOK
cObITa

2. O00CHOBBIBAET CHCTEMHYIO (hJOPMYTHPOBKY 1eJIH H MO-
CTAHOBKY 3a/a4u ynpasJjeHusi. 3aganue | IIpousBoacTso
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BBIITYCKAET MU3/EJINS ABYX BUIOB. J{JIs1 M3rOTOBICHUS U3IEIUI
000MX BHJIOB HCIOJIB3YIOTCS METAIUT M TutacTuk. OOmmmid 3a-
nac Metaiia - 3 T, minactuka - 18 1. Ha ogHo uznenue nepso-
ro BUJA pacXoAyeTcs 5 KI MeTajlia ¥ 3 KI IJIaCTHKa, a Ha OJ-
HO M3JIEJIUE BTOPOro BHIA pacxoAyercs 3 Kr MeTajia U 2 Kr
IUIACTHKA. 3a KaXI0€ PeaTH30BaHHOE M3JIEIIHE MEPBOTO BHIA
3aBog moiydaer npuoOsute 3000p., BToporo — 4000p. Co-
CTaBbTE IUIaH BBIIYCKa M3JENHH, 00eCHeYNBaIOINN 3aBOAY
MaKCHMAaJIbHYIO IPUOBLIb.

3. B3BeIICHHO U CHCTEMHO NMOAXOJUT K AHAJIMN3Y CHTYya-
oMM, pOpMYJINPOBKE KPUTEPHEB U YCJI0BHii BHIOOpa
3amanue 1 IIpoanammsupyiite ciucok MS Outlook moTeHium-
IBHBIX YYaCTHUKOB MEPOIPUSTHS M B COOTBETCTBHUHU C pe-
3y/lbTaTaMM aHalN3a W3MEHHUTE IO CIMAHMA W IIpaBUIa
(hopmupoBaHus npuriameHus. [1oAroToBpTe HOBYIO PacChLI-
Ky.

4. Kputuuyecku mnepeocMbICJMBaeT CBOil BbIOOp, cOmOC-
TaBJIsASA C ATbTEePHATHUBHBIMH NoaxoaamMu. OueHNBaeT Io-
cJIeCTBHSA NMPUHUMAeMbIX PpelleHUH, Y4YUThIBasi Heode-
BU/IHbIE IENIOYKH «IOCJIEICTBUS MOCIeACTBHID («MpHYH-
HbI IPUYHH») H KOHTYPHBIE CBS3HU.

3aganue 1 OTkpoiite KHUTY *.XIs, B HEW IPUBOIATCS JaHHBIC
0 MpUOBUTH KOMITAHUM 32 HECKOJNbKO JieT. 1. Paccuwmraiite: o
[TpuOpLTE 3a Kaxnmelid ToA, ¢ MakCHMalbHYI0O U MHHHMAIb-
HYI OpuObUTE 1O BCeM AaHHBIM. 2. CIpOTrHO3UpYHTE, HC-
MOJIb3Ysl SKCIOHEHIMAJIbHYIO 3aBUCHUMOCTh, 3HAUGHHE IpPHU-
6putM B mepBble ABa Mecsana 2019 roma. Mcnonesyiite s
9TOM LeNu ABa pasnuyHbIX Merona. 3. Busyanusupyiite nu-
HaMUKy W3MEHEHHS IIPUOBLTN KOMITAaHHUH 32 4 TO/1a ¥ IPOTHO3
Ha 2 Mecsla C HCIIOJIb30BaHMEM JuarpaMMbl. Pe3ymbrarel
pacdeToB 0T(HOPMATHPYHTE U CHAOIHUTE TTOSICHUTEIEHBIM TEK-
CTOM.

5. KoppekTHO McHo/b3yeT NHpoueaypbl LiejenoJaraHus,
AeKOMIO3ULMH U arperupoBaHMs, AaHAJM3a U CHHTe3a NPH
pelieHMH MPaKTHYeCKHUX 3a1a4 YINpaBJeHus U NOAroTOB-
Ke aHAJUTHYECKUX 0TYETOB.

3aganue 1 Hcnonb3ys kuurm MS Excel ¢ mHdpopmauueit o
koyut-uieHTpax (JanuaryCalls u FebruaryCalls), koHcomumu-
pyiite nannble o 3BoHKax B kHure ConsoldateData, ycrano-
BUB CBSI3b C MCXOJHBIMU JaHHBIMH. [IpeBapuTENbHO KOIH-
poBaTh MH(OpPMALMIO B OJHY KHHUT'Y He paspenraercs. [lomy-
YeHHbIE pe3yJbTaThl H3y4ynTe. BolsiBure Bpems Hanbosee qac-
THIX OOpaIIeHH 0 KaXXIOMYy KOJUI-leHTpy. Odopmure Haii-
JICHHBIC 3aKOHOMEPHOCTH CPE/ICTBAMH YCJIOBHOTO (POpMaTH-
poBaHus (THCTOTPaMMBl, IBETOBOE (popMaTHpOBAHHUE U IIP.).

8. IlepeyeHb OCHOBHOW W [OINOJHUTEJIbHON Y4eOHOHM JIMTEpPaTypBhl,
HEe00XO0AMMOM ISl OCBOCHHUSA JUCIHUILIHHBI

HopmartuBHbIe akThI
1. T'ocynapctBennas nporpamma Poccuiickoii ®enepanun "Mupopmanmonnoe odmectso (2011-
2020 rogsr)" (B pen. Ilocranosnenus IIpasurensctea PO ot 18.05.2011 N 399).
2. Ilporpamma "Lludposas sxoHoMuka Poccuiickoit denepannn", yrepxaeHa pacopsyKeHUEM
ITpaButenscTBa oT 28 nromns 2017 Ne 1632-p.
3. Crparerusi pazsutus uHbopmarmonHoro obmectBa B Poccuiickoit deneparuu, Ha 2017 —
2030 rogsl. Yka3 [Ipesunenra PO ot 9 mag 2017 r. Ne 203.
4. Vka3 IIpesunenta Poccuiickoit @enepamuu ot 07.05.2018 1. Ne 204 "O HanmoHaNBHBIX HENAX
U CTpaTErnyecKux 3aaayax passutus Poccuiickoit @enepaunu Ha nepuoa 1o 2024 roga".
5. ®enepanbHplii 3aKk0H «O0 OpraHU3aIMU TMPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATb-
HbIX ycayr». N 210-@3 ot 27 urong 2010 rona.
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6. ®enepanbublit 3akoH Poccuiickoit @enepannn «O0 nnpopmaru, HHOOPMAITMOHHBIX TEXHO-
Jorusx u o 3ammrte nHpopmanum» Ne 149-d3 ot 13.07.2015 1.

OcHoBHas nuTeparypa:
1. UBacenko, A. I'., MndopManinoHHbIE TEXHOJIOTHH B YKOHOMHUKE M YIIPABJICHUU. : Y4eOHOE IMO-
coobue / A. I'. UBacenko, A. 0. I'punacos, B. A. ITaBnenko. — Mocksa : KnoPyc, 2023. — 154
¢. —. — URL: https://book.ru/book/948685

JlononHuTenpHas TuTeparypa:

2. Jlammna, M. B., MHpopManmoHHble CUCTEMBI U TEXHOJIOTUU B SKOHOMHKE U MapKETHHTE. :
yueOHuk / M. B. Jlamuna, T. I'. ConoBseB. — Mocksa : KuoPyc, 2019. — 301 ¢. — (s Oaka-
naepoB). — URL: https://book.ru/book/929976

3. MudopmarimoHHbie pecypchl M TEXHOJOTHH B SKOHOMHKE : yuyeOHoe mocodue / mox pen. b. E.
OnmunnoBa, A. H. PomanoBa. - Mockga : By3zoBckuii yueonuk : MHOPA-M, 2019. - 462 c. -
Tekcr : anextponHbIit. - URL: https://znanium.com/catalog/product/1032991

9. IlepeuyeHb pecypcoB HH(POPMANMOHHO-TEJEKOMMYHUKAIMOHHOM
cetu « MHTEepHET», HEOOXOAUMBIX JJISI OCBOEHHUS TUCIHUILIMHBI

1. http://www. mse.ru - Mexx6ankoBckast poHoBast Oupka.

2. http://www.cbr.ru — Od¢urmaneusiii caiit LlenTpansHoro 60anka Poccun
(aHAIUTUYECKHUE MAaTEePUAIIBI).

3. http://www.rbc.ru - PocbusnecKoncantuur (MaTepuaibl aHATUTHICCKOTO
1 0030pPHOTO XapakTepa).

4. http://www.budgetrf.ru - MoHUTOPUHT SJKOHOMHYECKUX TTOKa3aTesICH;

5. www.government.ru - Odurmansasiii cait [IpaButennbctBa Poccuiickoi
denepanum.

6. DnexrponHas Oubauoreka GUHAHCOBOIO YHUBEPCUTETA;

7. Hayunas snekrponHas Oubimoreka «eLibrary.ruy;

8. Hayunas snextponHas oubnmnoreka «KudepJlenunkay;

9. DnaekTpoHHO-OMOMMoTeuHas cuctema « MTHDOPA-M» «Znanium.comy;

10. DnextponHO-OnMbMMOTeuHas cuctema «BOOK.ruy.

10. MeToanueckne ykazaHus JJI O0y4alOIIMXCH MO OCBOCHUIO JMC-

HUHJIMHBI

CryneHTtam clieiyer:

— PYKOBOJICTBOBATKCS TPa(hUKOM CaMOCTOSATETHHOU PaObOThI, OMPEIeICHHBIM

— WCIIOJIb30BaTh HOPMAaTHMBHBIE NOKyMEHThl (MHUHAHCOBOTO YHUBEPCUTETA, a
MMEHHO, TOJIOKEHUE O KOHTPOJIbHOW paboTe, yTBepxkAeHHbIe TTpuka3zoM Ne 611/0
or 01 ampens 2014 roga (cMm. caiit @uUHAHCOBOrO YHHUBEPCUTETA: HA TJIaBHOM
ctpanuiie paznen «Ham yauBepcutet»; nanee «Equnas [IpaBoBas 6aza ®OunyHU-
BepcuTeTay; moapasaen «Meronuueckas pabotay - «lIpukazpi@uHYyHHBEpCHUTE-
Ta»);

— BBITNIOJIHATH BCE IUIAHOBBIE 33JJaHMS, BbIIABAEMBIE MTPETIOIABATENIEM ISl CaMO-
CTOSITEJIbHOTO BBIMOJHEHUS, U pa30UpaTh HA CEMUHApaxX M KOHCYJIbTAIUSIX Hesic-
HBIEBOITPOCHI.
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11. Iepeyenr MHGOPMALMOHHBIX TEXHOJIOTHI, MCIOJIb3yeMbIX NPHU
OCyHIeCTBJICHHMH 00pPa30BaTeJbHOI0 MPOoUeCcca M0 AMCHUILVIMHE, BKJIIYas
nepeyeHb He00XO0AMMOI0 NMPOrpaMMHOr0 obecnedyeHuss MMHGOPMALMOH-
HBIX CIIPABOYHBIX CHCTEM

11. 1. KoMIUIeKT JIMIEH3MOHHOI0 MPOIPAMMHOI0 O0ecneYyeHms :

1. Windows, MicrosoftOffice.

2. Autusupyc ESET EndpointSecurity

11.2. CoBpemenHbIe npodeccHOHANIbHbIC 0a3bl JaHHBIX U MHGOPMAIUOH-
HbIe CIIPABOYHbIECHCTEMBI

1. UadopmarmonHo-npaBoBas cucrema«l apanm»

2. UndopmanmonHo-npasoBas cuctema «KoncynprantlLimrocy

3. DnekrponHo-6nbaHoTeuHas cucrema BOOK.RUttp://www.book.ru

4. DeKTpOHHO-OMOIMoTeUHas cuctemMa Znaniumhttp://www.znanium.com

5. DneKTpOHHO-0MOIMOTeYHAs cucrema U3/1aTEIbCTBA «FOPAMT»
https://www.biblio-online.ru/

6. Hayunas snextponHast 6uodanoteka eLibrary.ruhttp://elibrary.ru

11.3 CepruduunpoBaHHble MPOrPAMMHBbIEC M alllIapaTHbIE CPEACTBA 3aIIU-
ThIMH(OPMALMH

CepTuduumpoBaHHble TPOrPaMMHBIE U allllapaTHbIE CPEACTBA 3aIIUTHI HHPOP-
MalWy —He MPEyCMOTPEHO.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOM 0a3bl, HEOOXOAUMOH AJIs1 OCylIIe-

CTBJICHUA 06pa30BaTe.m>Hor0 nmpomecca 1mo IMCIumIlJInMHe
MarepuanbHo-TeXHUUYECKass 0a3za, KOTOpol pacnosaraeT ®OUHAHCOBBIN YHUBEPCUTET: ayIUTOP-
HbIN (HOHJI, KOMITBIOTEpHBIE Ki1acchl U Jp.; [IK, nnpopmarrionHsie 6a3bl JaHHBIX; HHTEPHET, Qu-
HAHCOBbIE KaJIbKYJSATOPHI, CIPABOYHUKH, PO ECCHOHATbHBIE IPOIPAMMHBIE TPOIAYKTHI.

8. IlepeyeHb OCHOBHOI U JONOJHUTEILHON YU4eOHOH JIMTEPATYpPBHI,
He00X0AMMOM /I OCBOCHUS TUCHMILIMHBI:
Hopmamueno-npaeoeévie akmul

I'OCT P 7.32-2001 «CHUBUJ. Ot4er 0 HayyHO-UCCIEIOBATEILCKOM pabdore.
Crpyx Typa 17} IIpaBUJIa oopMIIEHUS».
Hcrounuk: http://www.delo-press.ru/articles.php?n=25467

OcHoBHas JuTEparypa:
1. UBacenko, A. I'., ndopMaliMiOHHbIE TEXHOJIOTUU B SKOHOMUKE U YIIPABICHUH. :
yaeOHoe nocobue / A. I'. UBacenko, A. YO. I'punacos, B. A. [TaBnenko. — Mock-
Ba : KHoPyc, 2023. — 154 ¢c. —. — URL: https://book.ru/book/948685

JlonoJIHUTeIbHAS JIUTEpaTypa:

2. Jlammna, M. B., UHpopmarimoHHble CUCTEMbl U TEXHOJOTUM B SKOHOMHKE U

Mapketunre. : yueOnuk / M. B. Jlammna, T. I'. ConoBseB. — MockBa : KnoPyc,
2019. — 301 ¢. — (a1 6akanaBpoB). — URL: https://book.ru/book/929976

3. UndopmanmoHHbie pecypchl U TEXHOJOTUU B SKOHOMHUKE : ydeOHOe mocobue /
noa pea. b. E. OgunnoBa, A. H. PomanoBa. - MockBa : By30Bckuii yuyeOHUK :
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NHD®PA-M, 2019. - 462 «c¢. - Tekcr : onektponneii. - URL:
https://znanium.com/catalog/product/1032991
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